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Before Sharing
• Files; open just as you would to view it on your screen,

• Images; open in your picture viewer so it is full screen.

• Slide shows; open full screen in you video player and pause at start

• It is best to do this prior to joining your Zoom session.

In Windows you will see a blue line under the open files.

In Apple you will see tabs across the top of  your screen.



A Video ready to share

Note the play button is highlighted ready to play



To initiate Share screen

Click on the green Share Screen button, then follow the steps below 



Share window step 1

Click the green share 

button and this window 

will open showing 

which files you have 

open

Click on the one you 

want to share and it will 

be highlighted in blue



Share window step 2

Click on “optimise screen sharing for video”

This should also select “share computer sound”

Share computer 

sound should also 

highlight in blue 

when  you select 

optimise screen



Share window step 3

Click share window then press 

play on your video



Note

This window may appear 

if  your internet speed is 

too slow


